Job Promotion Thank you Letter to Boss
To,
David Brooks
Head of Department, Sales
Eastern Class Corporation,
4th Western Avenue, Putney
New York, United States of America
Date: 9th June 20XX
Subject: requesting you for a job promotion
Respected Sir,
I, Henry Mathews, the Junior Sales Analyst working for this corporation am writing this letter to you to make an appeal and request. I would like to request you to consider my job promotion as I believe this is the right time for me to take up more responsibilities and challenges.
I have been working at the position of a junior sales analyst for a period of 24 months now and have done my duties with utmost dedication and hardwork. I have been very consistent in my performance and have always kept my work over anything else. Despite a lot of appreciation for my work, I have not been promoted even once and would really request you to consider it. I can assure you that I am ready and rightly experienced for a fresh challenge in my career and wouldn’t disappoint you.
I trust your judgment and will leave the rest to you,
Thanking you
Henry Mathews

