Thank You Letter to Boss for Job Promotion
To
Mr. Stephen Gilbert
ABC Consultancy
Chicago, USA
Date: 14th August 14, 20XX
Sub: Thank you Letter for Job Promotion
Dear Mr. Gilbert,
I am writing this letter to let you know how much I appreciate this recent promotion to the post of assistant manager and I am delighted to accept the offer. This is a valuable opportunity for me to excel and grow with your organization.
It would not have been possible without your valuable suggestions and generous support. Your open-door-policy made it very easy to approach you with my questions and doubts. You have helped to build upon my professional strengths and to increase efficiency in weaker areas. Your leadership ability was of great help. Thank you for maintaining hope and having trust in me.
Thanks once again, I hope to make sincere contribution towards the benefit of the organization. I am eager to work alongside you as well as the administrative stuff. I assure you I will do very best to surpass your expectations.
Yours sincerely
Henry Collingwood
ABC Consultancy

