Eva Harris
1660 Bruce Street
Stlouis, MO 63101
(777)-304-5206
[email]
Oct 9, 2010
Ms. Sharon Navarro
Mount Sinai Medical Center
2355 Bell Street
New York, NY 10018

Dear Ms. Navarro,
Thank you so much for posting your Medical Administrative Assistant position on www.indeed.com. I am qualified, and have been looking for just the right position-such as this one-for my career. For this reason, I submit my interest and enclosed resume.
As you will see from my resume, I have spent the past four years as a Medical Administrative Assistant at Hartford Hospital. It was my responsibility to ensure all office process and procedure was kept at an optimum by handling all incoming communications, scheduling of appointments, handling insurance claims and billing, scheduling lab visits, and maintaining all office administration needs. I have awesome customer service skills, and love working in the field and role that I do.
For these reasons, I ask that you contact me at your earliest convenience at (777)-304-5206and/or [email] Thanks so much for your review of my resume, and I look forward to your response.
Sincerely,
Eva Harris
Eva Harris me


