October 10, 2014

To Whom It May Concern:
This serves as a letter of recommendation for Ms. Keely Sutton, who has applied for a position with your institution. It is my honor to recommend Ms. Sutton. I have known her since June 2010. I became her administrative supervisor when she was hired with Confluence Academy Old North. 
Ms. Sutton has been a sixth, seventh and eighth grade Language Arts teacher. She also served as lead teacher for two years before she was promoted by me to assistant principal. She has demonstrated outstanding talents in the classroom and in her role as an administrator. 
Revealing of her administrative skills, Ms. Sutton plans and implements community outreach programs for her students, special trips out of state and develops positive relationships with parents. Ms. Sutton does a remarkable job of motivating students. She goes above and beyond to make sure her students are learning, having fun and achieving mastery. Ms. Sutton truly has a passion to work with inner city at risk students. As an administrator Ms. Sutton is supportive and creative. Her interpersonal skills are exceptional.
Ms. Sutton has the potential to become a superb education administrator, having worked in her profession for 15 years. Her competence, compassion and ethics as an educator are exemplary. Ms. Sutton is always excited to learn new and interesting things to help perfect her craft. Ms. Sutton recently participated in the National Institute for School Leadership (NISL). She regularly implements those strategies in her position as assistant principal of curriculum and instruction. Whatever professional development I presented to Ms. Sutton, she openly received the information and utilized it in her leadership role.  
I would have to say that Ms. Sutton’s strengths are her ability as an instructional leader are the relationships she develops with her teachers, students and their families. She guides grade level teams based on data and student interest as they develop their lessons. She uses numerous research based strategies such as multiple intelligences, cooperative learning and rigor, to partner with her team teachers as they create engaging lessons that drive student achievement. 
In addition, Ms. Sutton’s amalgamation of teaching excellence, administrative skills and community building comes "packaged" in a wonderfully friendly, witty, sincere and caring human being. Her personality is delightful. She is sensitive, flexible, respected and admired by students, parents, colleagues and superiors alike. 
I am deeply impressed by Keely Sutton and recommend her without reservation. I am confident if selected for a position within your district, she would provide the same high level of service and commitment. If you have any questions or wish to speak further about Ms. Sutton, please feel free to call me at 314-383-8900.

Sincerely,

Sheldon McAfee, Principal 
Confluence Academy Walnut Park
5421 Thekla Avenue
St. Louis, MO 63120
