Dear Ms. Howard,

I read with great interest your ad for an Immigration Paralegal and am submitting my resume for your review and consideration. I have over 15 years of experience including a position in a corporate immigration setting as well as a senior paralegal at an immigration law firm. After you evaluate my qualifications I'm confident you'll want to discuss this opportunity in detail. In my current position I am responsible for ensuring important deadlines – and they're all important –are met and that the firm's policies and practices are met. I have an in-depth knowledge of requirements for both immigrant and nonimmigrant visas.

With fluency in English and Spanish I accurately record information from clients before drafting and filing applications and petitions. My strong sense of organization and attention to detail ensure a smooth work flow within required time limits. Because of my accumulated experience I am a seasoned professional capable of conducting initial client interviews and assisting with case strategy planning. With my thorough understanding of visa requirements asylum requests and the Naturalization and Citizenship process I would come to your firm ready to go from day one. I welcome the opportunity to discuss this position and to provide even more reasons why I'm a good fit.

I look forward to your call. Thank you for your time and consideration.

Sincerely,

Delma Martinez

