Proposal Request Letter
To,
Mr. Daniel Green
Chairman,
ABC Company
54-Jopling Road, London.
Date: 25.6.XX
Dear Mr. Daniel,
Subject: Request for proposal
I am writing this letter on behalf of XYZ Company who would like to invite you to submit a business proposal for the cause of extending our business collaboration for yet another 3 years for marketing XYZ Company.
I am glad to inform you that your performance was excellent and your services were satisfying in the previous 2 years which is the reason why we would love to make you a part of our firm again. According to the annual report of the company, XYZ Company has made vital improvements in terms of promotion and marketing. Since our previous contract will hold invalid after 1st July, 2014, I would love to receive a new proposal from your side.
Please reach us at the earliest with your new proposal for our company. In case you decline our proposal request, kindly submit a letter justifying your decision within a week. If you have any queries or doubt about the same then feel free to contact us during office hours.
Sincerely,
John White
Contract Manager
XYZ Company.

