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**  Fortune 500° Training Without Spending a Fortune!




[image: image2.png] 

Request Form

Employee Name:









Department:










Phone Number/Ext:










Email Address:









Mail stop #:










I’m requesting the following program(s):

1st/2nd Choices      Program Number and  Program Title

Format*




*Specify Format as Video, CD-ROM or computer based training (CBT)
Supervisor’s approval:
___





Date:


************************************************************************

FOR HR USE ONLY:
Date request received: ____________


Waiting list: Yes ___  No ___

Order date from library: ____________

Date given to requestor: ____________

Due date (2 weeks): ____________
Date item returned: ____________

Date shipped to BTL: ____________
9/17/12


