
Non-Standard	Hardware	&	Software	Purchase	Form	

The	department	initiating	the	hardware	and/or	software	purchase	request	must	complete	this	form	and	include	it	with	the	purchase	
requisition.		This	form	is	required	for	purchases	that	fall	within	the	request	reason(s)	below	(refer	to	Software	Purchasing	Procedure	
Policy	Item	#2).		Software	purchased	through	campus	software	agreements	are	exempt	from	this	process	(refer	to	
http://und.edu/academics/cilt/software/).			

REQUEST	REASON(S):	
1.	 Software	for	which	the	purchaser,	department	chair,	dean,	or	vice	president	explicitly	requests	a	review.	
2.	 Software	that	requires	a	signed	contract	or	agreement	that	is	different	from	an	end	user	license	agreement	(EULA).	
3.	 Custom	software	created	by	an	outside	vendor	explicitly	for	a	UND	purchaser.	
4.	 Off-the-shelf	application	software	that	is	modified	by	an	outside	vendor	explicitly	for	a	UND	purchaser.	
5.	 The	purchase	is	for	a	server.	
6.	 Hardware,	software,	or	apps	that	stores	or	has	integration	with	sensitive	or	confidential	information.	
7.	 Upgrades,	renewals,	and	support	of	the	above.	
8.	 The	purchase	is	above	$5,000.	
9.	 Electronic	resources.		Note:	Must	be	reviewed	by	CILT	&	CIO	
10.	 Other:	(Explain	Reason)		

REQUESTOR	INFORMATION:	
Contact	Name:	 Email	Address:	

Department	#:	 Department	Name:	

End	User	Name:	 End	User	Bldg/Room:	

PURCHASE	REQUISITION	INFORMATION:	

Vendor	Name:	 Purchase	
Amount:	

Product	Name:	

Brief	Description:	

Has	vendor	signed,	or	is	there	evidence	of	intent	to	sign,	the	agreement	and/or	contract?	 Yes	 No	 N/A	

GENERAL	COUNSEL	REVIEW:	(Must	be	reviewed	every	5	years	or	when	agreement	changes)	
Has	this	purchase	been	reviewed	by	General	Counsel?	 Yes,	Date:	_______________

If	No,	email	the	agreement,	EULA,	License	Agreement	for	legal	review	at	NDUS/UND	Legal	Counsel	Email	(Click	to	Open	Email)	

SERVICE	&	ACCESSIBLITIY	STANDARDS:	 Yes,	I	have	reviewed	the	VPAT	&	Accessibility	Standards	-	REQUIRED	

APPROVING	AUTHORITY:	

Requesting	Dept.	Signature	 Date	

Approved	 Date	

For	Approval:		Send	the	following	information	in	a	single	PDF	to	UND.software@UND.edu	

1. This	completed	form.		Please	ensure	this	form	is	legible	after	scanning.
2. Include	Invoice,	Quotes,	or	RFPs
3. Include	Agreement	and	Addendums
4. Include	Emails	or	Approvals	from	another	authorized	staff	member

mailto:cdevans@nd.gov


Non-Standard	Hardware	&	Software	Purchase	Form	 	
	
DEFINITIONS	

SERVICE	&	SOFTWARE	ACCESSIBILITY	STANDARDS-	All	services	and	software	developed,	purchased,	upgraded,	or	
renewed	for	the	use	of	University	of	North	Dakota	will	comply	with	all	applicable	University	policies,	Federal	and	State	
Laws	and	regulations	including	but	not	limited	to	the	accessibility	guidelines,	See	CILT	Non-Standard	Purchasing	Site.	

Software	-	Instructions	that	tell	a	computer	what	to	do.	Software	is	the	entire	set	of	programs,	procedures,	and	routines	
associated	with	the	operation	of	a	computer	system,	including	the	operating	system.	Two	main	types	of	software	are	
system	software,	which	controls	a	computer's	internal	functioning,	and	application	software,	which	directs	the	
computer	to	execute	commands	that	solve	practical	problems.	A	third	category	is	network	software,	which	coordinates	
communication	between	computers	linked	in	a	network.		

Off-the-shelf	Software	-	Available	for	sale	from	a	store,	not	specifically	designed	or	custom-made.	

Click-through	Software	-	A	click	wrap	agreement	(also	known	as	a	"click	through"	agreement	or	click	wrap	license)	is	a	
common	type	of	agreement	often	used	in	connection	with	software	licenses.	Such	forms	of	agreement	are	mostly	found	
on	the	Internet,	as	part	of	the	installation	process	of	many	software	packages,	or	in	other	circumstances	where	
agreement	is	sought	using	electronic	media.	

App	-	An	abbreviation	for	application.	An	app	is	a	piece	of	software.	It	can	run	on	the	Internet,	on	your	computer,	or	on	
your	phone	or	other	electronic	device.	The	word	"app"	is	a	more	modern	usage,	but	this	is	really	the	same	thing	as	a	
program.	

End	User	License	Agreement	(EULA)	-	A	legal	contract	between	a	software	application	author	or	publisher	and	the	user	
of	that	application.	The	EULA,	often	referred	to	as	the	"software	license,"	is	similar	to	a	rental	agreement;	the	user	
agrees	to	pay	for	the	privilege	of	using	the	software	and	promises	the	software	author	or	publisher	that	he	or	she	will	
comply	with	all	restrictions	stated	in	the	EULA.	The	user	is	asked	to	indicate	they	that	"accept"	the	terms	of	the	EULA	by	
opening	the	shrink	wrap	on	the	application	package,	breaking	the	seal	on	the	CD	case,	sending	a	card	back	to	the	
software	publisher,	installing	the	application,	executing	a	downloadable	file,	or	by	simply	using	the	application.	The	user	
can	refuse	to	enter	into	the	agreement	by	returning	the	software	product	for	a	refund	or	clicking	"I	do	not	accept"	when	
prompted	to	accept	the	EULA	during	an	install.	

Hardware	–	Any	physical	electronic	device.			

Server	-	A	computer,	device,	or	program	that	manages	access	to	a	centralized	resource	or	service	in	a	network.		Types	
include	print	servers,	file	servers,	network	servers,	and	database	servers.		Computers	that	share	resources	with	a	client	
machine	are	considered	servers.			

Examples	of	Sensitive	or	Confidential	Information	-	

• Employee	ID	numbers	
• Social	security	numbers	
• Birth	dates	
• Location	of	assets	
• Donors	
• Gender,	ethnicity,	and	citizenship	
• Citizen	visa	codes	
• Veteran	and	disability	status	
• Gross	pension	
• Value	and	nature	of	fringe	benefits	
• Health	records	
• Passwords	

• Legal	investigations	conducted	by	the	Institution	
• Sealed	bids	
• Trade	secrets	or	intellectual	property	such	as	research	

activities	
• Student	ID	numbers	
• Student	grades,	courses	taken,	or	test	scores	
• Student	schedules	
• Student	advising	records	
• Educational	services	received	
• Disciplinary	actions	
• Student	directory	information	for	students	that	have	

requested	non-disclosure	
	


	Contact Name: 
	undefined: 
	Department: 
	Department Name: 
	End User Name: 
	End User BldgRoom: 
	Yes Date: 
	Date: 
	1: Off
	2: Off
	3: Off
	4: Off
	5: Off
	6: Off
	7: Off
	8: Off
	9: Off
	10: Off
	Other: 
	Vendor Name: 
	Amount: 
	Product Name: 
	Description:  
	Group3: Off
	Legal: Off
	VPAT: Off
	Signature1_es_:signer:signatureblock: 


