Mr Sharma
Managing Director
ABC Distribution Service Ltd
GHJ Street
New Delhi
India
19th April 2016

Dear Mr Sharma

This letter is to inform you that I am resigning from my post of Assistant Manager, Sales and Business Development from ABC Distribution Service Ltd. and my last day of employment would be 21st May 2016. As per my contract I am giving you a months’ notice in advance.

My ambition to pursue my career as an Artist has always been a long-lasting ambition of mine.

I ensure that I would complete all my pending assignments and request you not to assign any more new ones. Also, would like to discuss with you the reassignment of my duties. If there is any other thing I can help you with, I would be happy to help.

It was pleasure working with you and I wish the organization all the success.

Yours sincerely,

Rahul Gupta,

Assistant Manager

Sales and Business Development
