Today's Date
 
Your Name
Your Title
Company Name
Company Address
City, State and ZIP Code
 
Dear Manager:
I am officially tendering my resignation, effective June 1, 2011. I regrettably must do so; I found working for you and the bank extremely fulfilling yet pleasantly challenging. I was fortunate enough to meet with the bank's highest-profile clients and to manage the most important portfolios. I consider my work here as the pinnacle of my career, and I appreciate the opportunities and professional courtesy that were extended to me during my time here.
However, I am deciding to open a new chapter in my life. I am looking forward to spending more time with my children and spouse. As you may know, my eldest daughter requires constant care and medical attention. I feel that I am the best and most capable person to provide the monitoring she needs. Although I am resigning my position with the bank, I am not giving up on my professional life. I intend to pursue a home-based business so that I can continue to contribute to the household finances. With the support of my family, I will have a smooth transition.
Thank you and the bank's administrators so much for all your support. I appreciate the guidance I received from my supervisory team, and I will do whatever I can to ensure a smooth transition. As set forth in my contract, I am returning all bank property.
 
Sincerely,
 
Your Name (signature)
Your Name
 

