[Date]
[Manager or Directors Name]
[Business Name]
[Address]

Dear [Manager's Name]:

I am giving my notice that I will be resigning from [business name] as of [effective date].

I have had a difficult time with this decision but feel it is necessary in order to be with my children as a full time at home mom. This is where I wish to concentrate and although I have been employed for [number of years], the pull of my family has directed my attention in a way I cannot ignore. It would be a disservice to [business name] to do otherwise.

I have very much enjoyed the time I have spent with [company name] and learned many things I would not have known had I not been your employee. Thank you very much for the many fine opportunities I have received.

Respectfully,

[Signature]
[Printed name]
