CONTRACT FOR WEDDING PLANNING SERVICES
My Wedding Company
John Doe, Wedding Planner

Address
Wedding Planning Agreement

This agreement, made this ____day of _________, 2008 by and between My Wedding Company, hereinafter referred to as: The Wedding Planner and ___________________________​​​___and_______________________________ hereinafter referred to as the Couple.

WITNESSETH:  In consideration of the mutual covenants and agreement herein contained, The Wedding Planner and The Couple hereby agree to the following terms and conditions:

THE WEDDING PLANNER’S RESPONSIBILITIES:

1. The Wedding Planner shall provide wedding day services for the Couple on the ________day of________, 2009 at the approximate time of:________ located at:__________________​​​​​___________________________________________________.
2. If applicable, The Wedding Planner shall provide wedding rehearsal services for the Couple on the_________day of________________, 2009 at the approximate time of:__________located at:___________________________________________.

3. The Wedding Planner will provide the following services under the terms of this Agreement:   

· E-mail confirmation reserving the date, time and location of the wedding day and rehearsal services if applicable.

· Review of all vendor contracts and confirmation of vendor services 1 - 2 weeks prior to the wedding day.
· Assistance in development of a wedding day itinerary.
· Directing services on the wedding day for a maximum of four to six hours.
· Provision of complete wedding emergency kit.
· Personal management of the wedding day itinerary, vendors, and the wedding party.
THE COUPLE’S RESPONSIBILITIES:

1. The Couple understands that they are responsible for paying for vendor products and services in full.
2. The Couple shall not change the date, time or location of the wedding ceremony as listed in paragraph 1 of this agreement without first contacting and advising The Wedding Planner of said change so as to determine if The Wedding Planner is still available to provide services.  
3. If The Couple does change the date, time or location of the scheduled wedding ceremony, and The Wedding Planner is unavailable to provide services, then The Wedding Planner is released from all contract obligations, and shall in no way be held responsible or liable in any manner whatsoever for non-performance.   The Couple also forfeits The Wedding Planner fee for non-compliance with this agreement.
4. A retainer fee of 50% of entire ceremony cost MUST be paid in advance and is required, along with a signed contract, to book a date and time for a wedding.  Retainer fees are not refundable should the wedding be cancelled for any reason.

5. The Couple agrees to pay to the Wedding Planner a service fee of $750.00  for the Silver Package plus any mutually agreed upon additional services or unusual travel expense that the Wedding Planner may incur.  To reserve the above date, a NON-REFUNDABLE retainer fee in the amount of $375 shall be remitted with this agreement (made payable by check, cashier’s check or money order to :                                                                The remaining balance of $375 is due two weeks prior to the ceremony date.  A $50 discount is provided for the Couple choosing to pay in full up front of which $375 is non-refundable.  If balance is not received two weeks before the wedding date then time and date of reservations are cancelled and may be booked by other parties, without exception and without notice.  Reservations made with less than 21 days remaining until the wedding require a 100% non-refundable payment.  Should reservations be cancelled with 21 days or less remaining before rehearsal/wedding date, payment in full is required to avoid legal action.  Payments made in full at time of retaining Wedding Planner services is forfeited in full if reservation is cancelled inside of 21 days of the rehearsal/wedding date.  There is a $45 return check fee on all returned checks.

6. For weddings that are over 40 miles round trip from N. Kingston, RI there will be an additional travel fee to be determined by the Wedding Planner depending on location.  The travel fee is to be paid two weeks prior to the Wedding date.  If applicable, The Couple agrees to pay the Wedding Planner a travel fee of $_______________. 
7.  The Couple accepts responsibility for purchasing items needed for the wedding and reception.  If The Couple requests any special provisions or services from the Wedding Planner, these details shall be submitted in writing no later than three weeks prior to the wedding date.  The details and fee structure will then be noted in an addendum to this contract.
GENERAL PROVISIONS
1. The Wedding Planner shall arrive at the wedding location at an agreed upon time to meet the vendors at least three hours prior to the start of the wedding ceremony.   The Couple fully understands and agrees that The Wedding Planner shall not be responsible or held liable in the event the Wedding Planner is prohibited from providing wedding day services  due to illness, hospitalization, auto accident, transportation breakdown/disruption, traffic difficulties, acts of God such as hurricanes or inclement weather or other unforeseen incapacitation or other cause of non-arrival on the day of the wedding.  The Wedding Planner will make every attempt to notify The Couple and to provide for a substitute Wedding Planner who can provide services if time and resources permit.  In any event, The Wedding Planner, his agents and assigns shall NOT be held liable for any compensation or any damages (including punitive) due to non-performance of any wedding services resulting from such incapacitations, non-arrival, errors and/or omissions of any type.  

2. The Couple gives permission and shall allow the Wedding Planner to post a photograph(s) of them, the wedding ceremony setting, and reception setting on the Wedding Planner’s website for viewing by the internet community.  The Couple acknowledges that this is for promotional purposes only and they do not expect any compensation of any kind.  There shall be no expiration period for this permission.

3. The Wedding Planner gives permission and shall allow the Couple to use any photographs, videos or other recording media in which the Wedding Planner is in, or part of, in any manner or for any purpose they wish.

4. This agreement or any attachments constitutes the entire agreement between the parties and may not be modified except in writing signed by both parties or by the acknowledgement of e-mail received by both parties.  No other representations or promises have been made except those that are set out in this agreement.  If any part of this agreement is adjudged invalid, illegal, or unenforceable, the remaining parts shall not be affected and remain in full force and effect.
5. In the event that any vendor cancels prior to the date of the wedding, the Couple agrees that the Wedding Planner may substitute a new vendor with or without advance notice to the Couple at its discretion and any additional costs to be paid by the Couple.  
IN WITNESS WHEROF, the undersigned has executed this Wedding Planning Agreement as of the date stated above (first paragraph of the agreement).

X________________________________________/__________________________________________Date___________________
Bride to Be (Sign & Print Full Name)

Address:

Phone (please include Home & Cell)

H:______________________________________________________,C:________________________________________________
X_________________________________________/_______________________________________Date___________________
Groom to Be (Sign & Print Full Name)

Address:

Phone (please include Home & Cell) 
H:__________________________________________________________, C:_______________________________________________________
X__________________________________________________________________________________________Date_____________________
Jackie L. Clarke, The Wedding Planner (Sign Full Name)
Imagination 2 Creation
2244 Daniel Island Drive

Daniel Island, SC  29492-7949
C:  843-607-7726
imaginationtwocreation@gmail.com
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