Patricia Donnoley
123 Main Street, San Francisco, CA 94122
Home : 415-555-0000 Cell: 415-555-0000
email@example.com

Dear Mr. Patrick,
In response to your recent ad for a Nursing Home Administrator I would like to draw your attention to my attached resume. I began my career working part time as a home health aide as I continued my education eventually earning a bachelor's degree in nursing and a master's in healthcare management. My experience as a home health aide kept me grounded and acted as a reminder of the people I want to help.
In my current position as Nursing Home Administrator at a 125 bed facility I am responsible for interviewing hiring and conducting staff performance reviews based on stated policy. In addition my certification by the NAB and continuing education means I'm current on state and federal regulations and have a thorough understanding of Medicaid and other insurers. As Administrator at a skilled nursing facility I am responsible for the rehabilitation long term and hospice care sections.During the interview process that I conduct with families of potential residents I ensure they understand the level of care their family member will receive and encourage them to become involved in any programs with which they are comfortable.
I will call your office next week to discuss this opportunity but please feel free to call me sooner. I bring over a decade of experience and a level of professionalism that will enhance your organization's reputation. Thank you for your time and consideration.
Sincerely,
Patricia Donnoley
