Letter of Payment Sample

Dear Garrison Computers,
Enclosed you will find a check for the sum of $15,000. This payment is for the 30 computer
workstations Home Computing Inc. received on November 1st, 2009, transaction #456533. This

amount should be enough to pay all outstanding accounts Home Computing Inc. has with Garrison
Computers.

We thank you for your great service, and if we ever need any more computers, Garrison Computers
is the first place we will order from.

Sincerely,

Home Computing Inc.
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