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18 Feb 2017

Mr. Joseph Carter
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Postal Code

Dear Mr. Carter,

It is with great delight that I accept your offer of the position of Fund Administrator with XYZ Corporation.

As previously agreed, I will commence work on 15 November and have the relevant paperwork returned to your office no later than 1 November.

I look forward to working as a part of your team and contributing to XYZ Corporation's stellar reputation.

Sincerely,

Rebecca Payne
