To

The Principle, {or teacher or head }
Modern School {School / College Name}
New Delhi { school / college address }
 
Subject: Application for Leave
 
Respected Sir/Madam , {whichever is applicable}
Respectfully say, I am student of  { XI- A } in your {school/college}.I am not in a position to attend the regular classes due to { severe pain in the knees }.In addition, doctors advised to take complete bed rest for at least {4 days} .
 
Hence, I  request you to understand my situation and grant me leave for { 4 days from 13th September 2015 to 16th September 2015 }.
 
Thanking you,

Yours Sincerely,
{Your Name}

