Sample Business Meeting Invitation Letter:
To,
Mr. Richard Black
Head, Marketing Department
Grant & Bay Textiles Pvt Ltd.
Brooklyn Avenue, New York
United States of America
17th September 2014
Subject: Invitation for the business meeting regarding the marketing campaign
Mr. Jackson Parson
This letter is being written to you in reference to the marketing advertisement campaign for the new product being launched by Grant & Bay. As the campaign managers for the launch we have prepared a campaign plan.
It is to discuss the details of the official marketing campaign that we would request a meeting with you and the other officials of the marketing department. As per the request and the specifications given by your department we have prepared an advertisement frequency regime and marketing pattern to coincide with the launch. This is to push the reach of the product to the target audience.
We would like to conduct the meeting to the earliest possible so that further work can be put to motion. Please contact us with the suitable meeting time and place.
Thanking you,
With regards
Mr. Billy Knowles
Senior Account Manager
Branson Advertising & Media Agency Pvt Ltd.


