
Sample Thank You 
Letter/Email

ownyourownfuture.com || Texas GEAR UP                                                                      Sample Thank You Letter/ Email

Name of student
Address of student

Phone number of student
Email address of student

Month and day, year

Name of admissions officer
Name of college or university
Address of college or university

A. Thank you for arranging a visit.
B. Thank you for an interview.

Dear (insert name of admissions officer)

A. I wanted to drop you a quick note to let you know how much I enjoyed my
campus visit. I found the experience very valuable. The visit provided me
with a better understanding of what (insert name of college) has to offer.
I especially enjoyed (input something specific about your visit).

B. Thank you for taking the time to meet with me during my visit to your
campus. I enjoyed talking with you and hearing more about (insert name
of college). The information that you shared was very valuable. I
especially enjoyed learning about (insert something specific you learned
from the conversation).

Thank you for all of your assistance in the college process.

Sincerely,

Name


