Consultant / Analyst Job Description

Company Overview

India will be an economic superpower in our lifetime. Will it ever be a Great Place to Work®? You
can help.

Great Place to Work® Institute is a global management research and consulting firm dedicated at
enabling organisations achieve business objectives by building better workplaces. Great Place to
Work® Institute has been listening to employees and evaluating employers since 1980 in order to
understand what makes a workplace great. Our employee survey, culture assessment tools,
research, and advisory services have made us leaders in helping organizations build high-trust
workplaces. The institute is headquartered in San Francisco with presence in 45 countries across the
globe.

For over 25 years, the Institute has been working to advance the knowledge of what makes a great
place to work®. Every year, the Institute’s list of Best Companies is published in Fortune magazine in
the US and in the Financial Times in the UK, and in more than 30 leading business publications
globally. In India the list is published by The Economic Times.

Great Place to Work® Institute, India has the following objectives:

1. Promote the concept of a Great Place to Work® by recognising best workplaces in India, doing
research on best workplaces and spreading knowledge and awareness through the best workplaces
conferences and learning events.

2. Offer diagnostic services like employee surveys, focus group discussions, 360 feedback etc around
the framework of Great Place to Work®

3. Offer consulting services like employer branding, institutionalizing vision and values, building
employee engagement skills and customized workshops

4. Retainer ship arrangements with smaller Organisations over a 1-2 year time frame, helping these
Organisations design and implement a road map to become great places to work

Global Website: www.greatplacetowork.com
India Website: www.greatplacetowork.in

Job Responsibilities

POSITION: Analyst/ Consultant
Location: Mumbai, India
The role will involve some or all of the following:

e Relationship management with clients and providing advisory services

e Coordinate assessment process, including survey process

e First level analysis of organisations and capturing key learning and insights from different
organizations

e Preparing Cultural Best Practices Report and other Research Reports

e Coordinating sale of Benchmark Reports, Cultural Best Practices Report, Feedback Reports
and any other report

e Document learning, and publishing articles

e Design, coordination and delivery of learning events and conferences
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e Research and analysis for consulting projects
e Support business development activities

Education and Experience Required
e Minimum Qualifications : Graduate with distinction and minimum 80 per cent marks in 10"
and 12" class
e 20-24vyearsof age
Competencies Required
e Analytical Skills
e Strong Planning, time management & multi-tasking skills
e Relationship building skills
e Ability to work in a team
e Communication skills
e Confidence and Initiative
e Strong values
Good knowledge of MS Office — XL & Power point essential

Why should you apply?
Opportunity to learn from the best employers in India and be part of a global research and
consulting firm
e Achance to write articles and build personal credentials as a professional consultant
e Opportunity to network with and build relationship with senior management teams across
industries
e You will be significantly better prepared for higher education, in premier Institutes in India
and abroad, in Management/ HR Management after this exposure
Financial Information
Salary will be commensurate with relevant experience. Minimum fixed salary is Rs. 20000 per
month. In addition, a variable bonus of a maximum of 20 per cent of fixed salary is payable on a
quarterly basis subject to performance. In addition, there is profit sharing with all employees at the
end of the financial year. Last year the amount shared was about 4 months fixed salary.

Selection Procedure

Screening

Preliminary
Interview

Aptitude
Assessment

Final
Interview

Competency
Assessment

Closure
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Screening

This is a telephonic interview round after evaluation of profile aimed at evaluating interest and
motivation behind application. Accuracy of profile details, understanding about the institute, its
work and job profile should also be verified and corrected at this stage. Basic communications skills
can also be assessed during this round and applicant, if found suitable, should be called down for the
preliminary interview round. In case of out station candidates, preliminary interview round can be
conducted over a video call.

Preliminary Interview
Assess for interest, understanding, motivation, communication skills, structured thinking ability and
problem solving ability.

Aptitude Assessment
This is the basic evaluation of applicant’s numerical and verbal aptitude.

Final Interview
This is an interview round conducted by a partner of the Firm.

Competency Assessment
This is the scientific assessment tool used to map applicants on numerical and verbal competencies.

Closure
This involves peer assessment for cultural fit, reference check and making of offer.

Application Information

For application or any further queries, please write to smalhotra@greatplacetowork.in or contact us
at +91 9920739202 or (022) 6610 5544.
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