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PETTY CASH PAID-OUT FORM 


 
PART I – CASH DISBURSED PART II - ACCOUNTING 
 
DATE DISBURSED 


 
____________________ 


 
DATE RECEIPT SUBMITTED 


 
____________________ 


 
AMOUNT DISBURSED (A) 


 
____________________ 


 
RECEIPT/INVOICE AMOUNT (B) 


 
____________________ 


 
PURPOSE 


 
____________________ 


 
CHANGE PAID IN/OUT (A) – (B) 


 
____________________ 


 
CASH RECEIVED BY (PLEASE PRINT) 


 
____________________ 


 
ACCOUNT CODE 


 
____________________ 


 
SIGNATURE 


 
____________________ 


 
AUTHORIZED SIGNATURE 


 
____________________ 


    
 


………………………………………… 
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