Sample letter to inform change of company name

In reference to our company M/s ABS Ltd., this is to inform you that the name of the company has been changed from M/s ABS Ltd. to M/s. XYZ Ltd. with due approval from the shareholders. The approval was dated on 16th Feb,'14 and a new Certificate of Incorporation upon the change of name of the company as issued by the Registrar of Companies, Maharashtra dated 18th Feb,'14 has been attached herewith.

The new registration no is MKPC56432AK.

You are requested to take note of the same and refer all the further communications by the name of M/s. XYZ Ltd. from this day of the month. This is meant for your record and perusal.

We look forward to your continuous support and co-operation.
