
File Info

Special Instructions / Notes

Folder/File Name(s)
Illustrator files ONLY!

Output Dimensions (L" x W")

All type outlined?

072216tmp

Minimum 48 hour
turnaround. NO RUSHES!

For Service Bureau Only-Customers Do Not Complete

Paper Cutting - $3/foot  •  48 hrs  

Vinyl Cutting - $5/foot  •  48 hrs

Weeding - $5/foot  •  24hrs

Taping - Free with weeding

Weed and tape yourself

Color/type
• Glossy White
• Glossy Black
• Matte White
• Matte Black
• Colors (12x12” squares)
• Customer Supplied ($3/foot)

(circle one)

(See size limitations on back)

Vinyl / Paper Cutting Order Form
Please Complete Below Sections in Full

sbmcad
service bureau

Name
Email
Phone

Submitted
Date:

Time:

Needed By
Date:

Time:

Total
Inches

*** No Rush Orders  •  72 hours for full cut/weed/tape ***

Total Cost

$
Paid/Tracked?Completed By

Initial:

Date:             



Vinyl and Paper Cutter File Setup Guidelines
  
   • Illustrator files ONLY!

   • All designs must be closed vector paths with no overlapping paths. Strokes and text must be converted to outlines.

   • It helps to open the file in Illustrator and go to View > Outline. The cutter will cut all the lines you see. Make sure there are no extraneous 
paths or points.

   • Maximum width is 12”. Longest roll we stock is 10 feet but we recommend dividing large files up into smaller segments to avoid the 
cutter drifting out of alignment.

   • For paper cutting orders you will need to design a template to align your cuts with the supplied material.

   • Talk to us well in advance if you have a large quantity order.

Your job will be supplied to you cut, with all the vinyl still intact. Your vinyl still needs to be weeded and tape must be applied before it is 
ready to be put on the wall.

36 Point Sans Serif Type
48 Point Serif Type

Type 
smaller 
than this 
you have to 
weed 
yourself!

What you
see
(18pt stroke)

What you
see

What the 
cutter sees 
with strokes 
outlined

What the 
cutter sees

What the 
cutter sees

Best case - 
shape 
created 
without 
strokes

Best case - shape 
created without a 
clipping mask

Weeding
To "weed" a vinyl job means to remove the excess vinyl from the liner, leaving only your words and designs.

Weeding Your Vinyl Yourself
It’s easy and saves you time and money!
   • Go slowly. Work in small sections and peel the material off a little at a time.
   • Use a clean, sharp knife. A dull knife will result in accidental cuts or rough edges.
   • The smaller the type or more detailed the pattern, the more difficult it will be. If you're new to weeding, you may want to practice with 
simpler designs first.

Weeding by the Service Bureau
The Service Bureau will weed cut vinyl up to 12" x 60" or 5 feet. We will NOT weed text with a font point size below 36 for san serif 
type or 48 for serif type. Depending on your text size/design, we reserve the right to refuse this service due to space and staffing 
limitations.

Taping
Tape must be applied over the vinyl to hold the pieces in place and transfer them from the liner on to the wall. Taping is even easier than 
weeding. We will provide you with tape, squeegees for pressing the tape to the vinyl and removing bubbles, and lots of tips and tricks. Or 
we can do it for you, after weeding, at no cost (because it's that easy).

Installation
We won't install the vinyl for you, but here's some good advice on how to make it go smoothly:
   • Clean the wall. Vinyl doesn't stick well to grime. Recommended: isopropyl alcohol and paper towels.
   • Remove the lining slowly so as not to accidently peel the vinyl off the application tape.
   • Use a credit card or squeegee to make sure the vinyl is stuck to the wall before removing the application tape. Start at one side and 
work your way across.

Common Errors - Strokes Common Errors - Clipping Masks


