IEP MEETING AGENDA

Student Name: _____________________________        Date of Meeting: ___________________
I.          Introduce IEP team members – give parents draft copy of the IEP 
II. 
State PURPOSE of the meeting  
III.
Parent Rights/Procedural Safeguards – Offer parents a copy of parent rights and explanation if needed. Copy must be given once a year, typically at annual review.
IV. 
Eligibility - Address eligibility through DOR if due within the next 12 months or end of the next school year. 

V. 
IEP Progress Report - Review final progress report on goals/objectives from the current IEP. Determine which goals need to be continued with new current levels to new IEP. Determine which goals are no longer needed or have been met. 

VI. 
Update Present Level of Academic Achievement and Functional Performance. Information to be considered, updated, and documented by the team:

Evaluation Results - Review recent formal or informal assessment results

Needs – Update the academic, behavioral, functional, or developmental needs of the student based on progress from last goals and progress towards standards. Each need indicated must be addressed by a goal. 
Strengths - Student’s strengths including input/update from teachers, parents, testing, progress reports from goals, etc.
Parent Input – Update the parent/family concerns regarding the student's 

education. Be sure concerns are addressed in the IEP. 
Impact of the disability on educational performance 
VII. 
Special factors for IEP team consideration:

Student’s behavior: Impact and is it impeding his/her/others learning

Student’s language needs, due to limited English proficiency

Student’s needs resulting from blindness or visual impairment

Student’s communication needs

Student’s needs resulting from deafness or being hard of hearing

Student’s need for instructional materials in alternate format  

Student’s assistive technology needs 

* All additional factors which apply to the student must be addressed within the context 

  of the IEP

VIII. 
Review/update Transition Plan (required before entering high school or age 16, whichever comes first)



Update student interest/preferences/needs and assessments



Update post secondary goals based on the preferences and assessment results

Update Transition IEP Annual goals and activities. Indicate each goal that was completed and add new annual goal to help the student meet the post secondary goal. These are annual goals and ideally should be completed each year.

Address Transfer of Rights/Rights Transferred if student will be 17 and/or 18.

IX. 
Goals - Update and/or develop new annual goals/objectives based on needs identified in the present level. Be sure each need is addressed by a goal. Be sure goals are specific and measurable. 
XIII.  
State Assessments - Determine student's participation in state and local assessments

-Discuss assessment accommodations – use chart for standard accommodations

-Accommodations should be based on needs/goals/services

XI. 
Math Rubric – for high school – determine if alternate math course sequence is needed
XI. 
Student Supports - Determine instructional and classroom testing accommodations, supplementary aids and services, and supports for school personnel based on the disability, needs, goals, and/or services of the student.

XI. 
ESY – Address ESY questions and eligibility criteria – indicate yes or no. If decision is deferred the team MUST meet again prior to summer break. 

XII. 
Transportation – does the student require special transportation – consult with program specialist prior to any changes or additions to special transportation


X. 
Services - Discuss and determine special education and related services in the least restrictive environment needed based on the needs and goals of the student.

XII.
Options - Review and document the options considered and accepted. 
VIII. 
Placement outside of regular ed – explain why services outside regular ed are necessary. 
VIII. 
Meeting Attendees and Outcomes – document participants that attended and any needed meeting notes 
IX. 
End meeting. Thank everyone for coming. Give final copy of IEP if completed or give 
parents date when final copy will be sent home. 
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