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Career Action Plan               

Career Action Plan                  Name:

Date:

Use this Action Plan with activities from the “Making Career Choices” section on the Careers Network website: www.intranet.birmingham.ac.uk/careers/choosing  

	Steps in your Action Plan
	Your notes 
	Action points: What specifically are you going to do? 
	By when?
	How will you review progress?

	All about you
Find out more about yourself 
Do a skills audit 
Complete psychometric tests to find out more about your personality and your preferred learning styles 


	
	
	
	

	What are your priorities?
What is important to you?
Do the Values and Motivations questionnaire

Think about influences on you
Do a SWOT analysis 
Are there any barriers / gaps?

	
	
	
	

	Steps in your Action Plan
	Your notes
	Action points: What specifically are you going to do? 
	By when?
	How will you review progress?

	Explore your options

Narrow down your options and research your job ideas 
What about business start-up?

Considering postgraduate study?

	
	
	
	

	Career Strategies

What are your career goals? 

Think about short, medium and long term objectives 
Ensure your goals are SMART

Work on your career strategy

Who can help you?
What support and resources do you need?
How can you stand out from the crowd?


	
	
	
	


Action planning is a dynamic process, go to the “Reflect on your experiences” Step for tips to help you stay on track. Update your action plan regularly.

If you require further help with your career action plan or to find out about services from Careers Network go to: www.intranet.birmingham.ac.uk/careers 
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