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Marketing and Development Intern
at Management Consulting Firm
Position Description

About Schaffer&Combs:
Schaffer&Combs solves problems and creates growth for mission-driven organizations that
possess the vision and ambition to make genuine change. Our clients are nonprofit
organizations, for-profit companies, philanthropies, foundations, and social entrepreneurs; our
work combines an innovative, powerful, and practical set of management solutions, tools, and
expertise:

e Strategic and tactical planning
Fundraising training and execution
Impact identification and measurement
Executive recruitment and organizational design
Family philanthropy: vision, mission, legacy, generational dynamics
Messaging, communications, and online engagement
Grant-making and program management best practices
Management support and executive coaching

We are looking for a dynamic, part time intern to help support the development and marketing
efforts of our clients, as well as provide administrative and event coordination help. More
information available at www.schaffercombs.com.

Scope of Internship:

Development / Fundraising support for S&C Clients (50%)
e Donor cultivation and stewardship
e Prospect research
e Grants and database management

Marketing & Event Coordination (40%)

Manage the social media accounts for S&C (Facebook, Twitter, website)

Database Management (Highrise)

Logistical and project management support for clients and teams

Development of marketing materials and collateral (brochure, powerpoint, solicitation

letters, videos, etc.)

e Strengthening mechanisms for outreach and follow-up communication for S&C (emails,
newsletters, social media, press releases, etc.)

e Tracking of metrics around marketing programs

Other duties as assigned (10%)
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Qualifications:

e Bachelor's degree preferred

e 1-2 years of nonprofit development with experience in prospect research, grant writing
and fundraising a plus, but not required
Strong analytical skills
Excellent computer/software/web tech skills: CMS knowledge a plus
Acute attention to detail
Demonstrated excellence in interpersonal, oral, and written communication
Ability to multitask and meet deadlines
Excellent organizational, project and time management skills
Self-starter who is comfortable in a close-knit team-oriented setting
Flexibility and eagerness to learn and work on different tasks as needed
Sense of humor
Interest/experience in the nonprofit and social change sectors

Benefits:

Paid internship

Work at the HUB co-working space at 5th and Mission in downtown San Francisco
Exposure to a broad variety of social change sectors, models, entities, and leaders
Flexible work schedule

Access to future full-time opportunities with Schaffer & Combs or its clients
Training in fundraising and nonprofit management best practices

Free access to espresso machine and Numi tea!

How to Apply:
e Please send resume and cover letter to inquiry@schaffercombs.com
e Include “S&C Intern” in the subject line of your email
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