To
Smith Williams
Head of Nursing Department
Wellington Nursing Bureau
9th Kelling Street
Western Region, Greater London.
21st April 2014
Subject: To apply for the nursing job advertised in London Times on April 14th 2014
Respected Sir,
I hope this letter finds you in healthy and high spirits. This letter is in response to the advertisement published in London Times on 14th of April 2014 which invited applications for a nurses’ role in Wellington Nursing Bureau.
I wish to bring to your notice that I have 4 years of quality experience as a staff nurse and I also hold the required qualifications for the post as mentioned in the advertisement. I am also conversant with the roles and responsibilities attached to this post and also very well versed with assisting doctors, medicine management, emergency procedures, basic health monitoring and other key responsibility areas of a nurse. Apart from the basic job skills, some of my soft skills like polished communication skills, willingness to help others, balanced decision making skills etc. help me develop a connect with patients and also add on to my strength. I hope my professional and personal attributes will suffice for the role.
I feel that it will be bliss for me to become a part of Wellington Nursing Bureau as a responsible nurse. I anticipate an early response to my application in a positive note. I hope my candidature matches your criterions. For further information kindly find my attached resume. Feel free to contact me on the given contact number for any queries.
Yours sincerely
Jane Andrews


