Sample Job Application Rejection Letter:
To,
Sarah Jane Dias
A-34, Third Floor, Moors tower
Model town, Street End Avenue,
London, United Kingdom
Date: 12th Aug 2014
Subject: Job application rejection letter
Dear Miss Dias,
I, Henry Dawson, the Senior HR Manager at Groogle Inc. am writing this letter to you in response to your job application for the position of a marketing manager at this company. I am very sorry to inform you that your application has been rejected.
We went through your application thoroughly and also evaluated your other supporting documents and only then took this decision. We had several other more qualified and experienced candidates for this position and the job has been awarded to one of them. Your academic details and work experience are impressive but were not sufficient for this challenging and dynamic position. I hope that you will understand our decision and will agree to the same.
We have your contact details with us and if any position suiting your qualifications and work experience comes up, we would surely inform you about the same. It was great to receive the application from you.
Wishing you all the best for your future.
Thanking you,
Yours sincerely
Henry Dawson




