Tiffany Cory 
1236 Cherry Ridge Drive 
Rochester, NY 14608 
Tel# (333)-497-4060 
E-mail: tiffany@resumesamples.info


Objective : Obtain a position as Daycare Administrator. 

Summary of Professional Qualifications 

Admirable experience in managing day care administration services 
Exceptional knowledge of day care procedures and practices 
Solid understanding of all aspects of classroom management 
Proficient with MS-Office suite and software such as QuickBooks 
Familiarity with facilities and equipments of day care services 
Uncommon ability to promote health and social development of children 
Amazing ability to manage food handling policies 
Outstanding ability to prepare publicity materials 

Employment History 

Daycare Administrator, 2012 - Present 
Short Stuff Daycare - Chicago, IL 

Managed special events relating to seasonal and festive nature. 
Developed quality day care programs as per requirements. 
Provided for educational and recreational programs of centers. 
Assisted in purchasing of new materials and equipments. 
Prepared medical documents in updated and multiple ways. 
Arranged for family team conferences for individual learning. 
Performed housekeeping functions of all customer areas. 
Maintained hospital database to record patient information. 

Academic Qualifications 

Bachelor's Degree in Child Development, 2012 
Martin University, Indianapolis, IN 
GPA 3.50 (on scale of 4.0)
