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Professional Summary
Perceptive Day Care Manager who supervises facility operations while ensuring the safety and well-being of children participating in day care programs. Committed to establishing effective communications with parents. Specialize in planning coordinating and supervising daily activities.
Core Qualifications
• Substantial experience overseeing day care operations 
• Especially adept at screening hiring and training staff 
• Ability to prepare budgets and determine facility procedures 
• Profound ability to work well with children 
• Strong decision making abilities 
• Solid communications skills
Experience
Day Care Manager

4/1/2009 - 3/1/2011
ABC Manufacturing

New Parkland, CA
• Ensured compliance with state and local childcare regulations.
• Administered staff payroll and resolved staff issues.
• Inspected all areas set aside for children's activities.
• Inventoried all available facility supplies.
• Prepared daily activities for children.
• Managed corporate day care facilities.
• Hired and trained all staff members.
Day Care Manager

5/1/2011 - 3/1/2014
Sunshine Day Care Center

New Parkland, CA
• Maintained a database of all relevant information on children.
• Prepared all business and financial records for the center.
• Established ongoing communications with parents.
• Prepared facility budgets and authorized all expenses.
• Ensured compliance with state safety guidelines.
• Approved purchase of toys and games for children.
• Conferred with parents and responded to inquiries.
• Ensured regulatory compliance.
Day Care Manager

4/1/2014 - Present
Seaside Childcare Center

New Parkland, CA
• Ensured that problems involving the children in the program were resolved.
• Conducted program registration and monitored waiting lists.
• Maintained safe areas for children.
• Prepared daily activity schedules.
• Assisted childcare staff as necessary.
• Maintained accurate records on children.
Education
Bachelor of Science - Early Childhood Studies

2009
New Parkland Community College

New Parkland, CA
