Harold Conley
123 Main Street, San Francisco, CA 94122
Home : 415-555-0000 Cell: 415-555-0000
email@example.com

Dear Mr. Bowers,
I am writing to apply for the Property Manager with Bewell Investments. I hold a degree in Business Management and have three years of property management experience. In my current position as Property Manager for Conway Real Estate I manage an apartment complex of 105 units handling everything from tenant approval to maintenance oversight.
I am highly organized with the ability to keep track of several projects at once. My communication skills are sharp and I pride myself on always making sure key players are on the same page; I value efficiency. I am an excellent manager and take my responsibility to tenants very seriously. I have received many accolades from supervisors and tenants alike for my professional friendly service. I would love to bring my talents to the team of Bewell Investments as your new Property Manager.
I am quite sure you will find me to be a superior candidate for your Property Manager position and I welcome you to contact me by phone or email to arrange an interview at a time that is convenient for you. I hope to hear from you soon and I thank you in advance for your consideration.
Sincerely,
Harold Conley
