Violet Jaimes 
2036 Bryan Street 
Greensboro, NC 27403 
Phone: (123) 292-7212 
E-mail: vjaimes@nomail.org 

Liam E. McGee 
Chairman and CEO 
The Hartford Financial Services, Inc. 
1 Hartford Plaza 
Hartford, CT 06105 

November 2, 2010 

Dear Mr. McGee, 

I would like to take this opportunity to introduce myself and to submit my resume for the position as a finance executive with The Hartford Financial Services, Inc. As you will note from my resume, I have the professional background along with the drive and ambition to help your company continue its astounding rate of growth. Let me take a few moments to highlight some of the more pertinent facts. 

First, I would like to draw your attention to my educational background. I earned my bachelor’s degree in accounting from Yale University and my master’s in finance from the Harvard Business School. Furthermore, I graduated in the top 10 percent of my class. At both institutions, I took on leadership roles in several business organizations. With the help of a partner, I also started a business to help students secure high-paying community jobs. 

After I graduated from college with honors, I entered the business world in New York City as an entry-level accountant with Chase Manhattan. My primary responsibilities included bank account reconciliations, audit verifications, and booking tax accruals. After two years, I earned my CPA and was promoted to a staff accountant in charge of specific clients’ accounts and business consultations. The next three years provided me with a solid foundation in accounting principles. 

In order to broaden my financial background, I then took a job with Charles Schwab in their New York City office. I earned my Series 7 License and was promoted to stockbroker and participated in trading on the floor of Wall Street. I also spent one year at their corporate headquarters in San Francisco, where I served as an investment advisor to clients whose portfolios reached into the millions of dollars. 

At this time, I would like to pursue a position as a finance executive and believe that my extensive background in accounting and investments would make me an ideal candidate for The Hartford Financial Services, Inc. I can assure you that I will utilize my skills and experiences to help you continue to expand as one of the most premier financial service companies on the East Coast. 

Let me now thank you for your time and consideration. I look forward to discussing how my professional experience matches the needs of a finance executive with The Hartford Financial Services, Inc. I see this as a very exciting opportunity for both of us. Please contact me using the information above to schedule an interview or ask any questions you may have. 

Sincerely yours, 

Violet Jaimes
