Christine Graham
Hiring Manager
Dayjob Ltd
120 Vyse Street
Birmingham
B18 6NF
5th May 2015

Dear Ms Graham,
As an industry veteran who hopes to be in this field for many years to come, I am presently looking for just the sort of Executive Director position that you are advertising on the Dayjob.com website.

I approach work from a "return on investment" perspective, and have the ability to provide overall leadership, coordination, administration, and direction for all activities within a company. Furthermore, I am committed to facilitating an inclusive culture that allows all ideas to be heard and evaluated.
Having an entrepreneurial mind-set, along with a proven ability to build relationships with diverse audiences means that I am confident in my ability to help your company to build and expand upon its long tradition of excellence.
One of my key strengths which is very relevant to your position, is my ability to identify, build and maintain senior level relationships with industry decision makers.
With my present employer I am responsible for directing the day-to-day operations of a growing, dynamic organization. I am primarily in charge of communicating effectively with the company’s Board and providing them with all the information that they need to function properly and to make informed decisions.
Right now I would like to work for a company like yours that has a challenging and fun work environment along with creative, talented and diverse individuals.
Further details of my accomplishments and achievements can be found in the resume that came attached with this letter.
If you feel that my expertise is a close match to your requirements and that an interview will be to our mutual benefit, then please do not hesitate to contact me
Yours sincerely,
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