Amy Gagnon
3514 Queens Lane
Prospect, VA 23960
(111)-280-5627
[email]

Sep 5, 2010

Ms. Stephanie Bell
Super Micro Computer, Inc
259 Crestview Terrace
Victoria, TX 77901

Dear Ms. Bell,

I am just the candidate that you have described in your recent job description for the opening of HR director with your company. I am submitting this packet in order to apply for that position. My education and vast experience with all aspects of the field of human resources and other administrative positions would make me a valuable and beneficial addition to the team at Super Micro Computer, Inc.

The following brief summary of my skills and experience can be found in further detail along with many other qualifications by reading my attached resume:
•I have experience with defining accurate job descriptions.
•I am skilled at arranging work schedules and defining priorities.
•I have vast experiences in keeping records and detailed reporting.
•I have attended classes to better implement labor laws and contractual language.
•I have experience with performance reviews.

The position of HR Director is one that requires excellent leadership skills, communication skills and an understanding of the legal aspects of business. My background and education in this area makes me an ideal choice for the position of HR Director at Super Micro Computer, Inc.

A meeting to discuss the mutual benefits of hiring me in this position would be enlightening for us both. Please contact me at (111)-280-5627 or emailed at [email]

Sincerely,

Signature

Amy Gagnon

Encl: Resume
