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DEPARTMENT OF THE AIR FORCE

CAP-USAF Detachment 6

SOUTHWEST LIAISON REGION

NASJRB Fort Worth, Texas 76127-1525






                 31 Dec 07
MEMORANDUM FOR:
SWLR/SDs








SWR/CC








SWR WG/CCs
FROM:  SWLR/CC

SUBJECT:  WMIRS Training/Evaluation Requests (Policy Letter 08-01)
1.  In order to match the requirements of CAPR 60-3 (26 May 04), Chapter 3, with regards to the current Web Mission Information Reporting System (WMIRS) process, all WMIRS Training and Evaluation requests which are approved by the Wing Commander must be approved early enough to be available on-line to the State Director NO LATER THAN 30 DAYS prior to a planned training or evaluation event.
2.  Prior to approval by the State Director and Liaison Region, all WMIRS Training and Evaluation requests, except for SUI and Form 5/91 requests, will include a detailed operations plan or training plan which was specifically formulated for the requested training or evaluation mission.  A detailed operations/training plan must contain, as a minimum, detailed mission scenarios, outline specific training which meets achievable objectives, a detailed budget, and must show proper consideration of safety factors and risk management.
4.  Circumstances may arise that prevents a wing from inputting a request in WMIRS in enough time to meet the requirements of this policy letter.  If the WMIRS request is forwarded to the State Director inside the 30-day window an e-mail or fax must be sent to the SWLR Commander requesting a waiver from the 30-day timeline.  This request must have the concurrence of the State Director and must explain why the request was submitted late, must highlight why it was not possible to plan the event along a normal sequence of preparation, and must demonstrate why the event cannot be postponed to allow for appropriate scheduling of the liaison staff.

6.  If you have any questions concerning this guidance, please contact Lt Col Tim Taylor, SWLR/DO at (817) 782-6400.
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DONALD M. HENSLEY
, Lt Col, USAF
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