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Professional Summary
Dedicated Pediatric Medical Assistant who has a strong interest in protecting the health of children. Adept at keeping a busy medical practice's schedule communicating with patients and making sure that all necessary paperwork is completed on time. Specializes in busy pediatric offices and assisting new parents with the process of taking their children to the doctor.
Core Qualifications
· Extremely organized office professional

· Able to assist doctor with basics of a patient appointment

· Able to read and understand medical charts

· Very strong communication skills

· Willing to work as many hours per week as necessary

· Great team worker as well as strong at working independently
Experience
Pediatric Medical Assistant

6/1/2009 - 7/1/2014
Offices of Dr. Peter Drewel

New Parkland, CA
· Responsible for taking in all paperwork for each appointment and filing it appropriately.

· Assisted in getting patients to their exam rooms and answering any questions parents may have.

· Responsible for distributing necessary pamphlets and literature to parents about any upcoming procedures.
Pediatric Medical Assistant

8/1/2004 - 6/1/2009
Dr. Mary Talbert

New Parkland, CA
· Assisted in maintaining and updating all patient files.

· Worked with doctor to help calm new patients and assist parents in adjusting to taking their children to the doctor.

· Responsible for reviewing doctor's instructions for follow-up visits and incorporating that information into the patient's visit report.
Pediatric Medical Assistant

7/1/1998 - 8/1/2004
Baby Doctor Tom Ridge

New Parkland, CA
· Assisted in checking in new patients and answering any questions from parents.

· Responsible for checking patients out at the end of appointments.

Education
High School Diploma

1998
Anna Merritt Senior High School

New Parkland, CA
