SERVICES LLC
Construction Superintendent

A\LEEBCOR

JOB DESCRIPTION:

The Construction Superintendent is responsible for managing and performing the daily Superintendent
responsibilities of specific projects to ensure the project is constructed in accordance with the
established minimum standards. The Superintendent role includes direct oversight and review of the
entire documentation and physical inspection phase of the work flow process and working with other in-
house personnel (e.g.: Project Managers, Project Coordinators etc.) and external personnel to produce a
quality product. This position also includes the daily supervision of the field construction and to
complete the work on schedule and within the budget. The Superintendent reports directly to the Project
Manager and the VP of Construction. Leebcor Services LLC is based in Williamsburg, VA with
upcoming projects across the US.

ESSENTIAL FUNCTIONS:

Minimum of 5-10 years construction experience on construction superintendent

Provide leadership and to establish and maintain effective and harmonious working relationships
of on-site staff and to promote a positive project environment

Have a thorough and complete knowledge and understanding of the contract, each subcontract
and the plans and specifications in order to assist the Project Manager in development of the on-
site procedures

Manage site logistics

Conduct preconstruction meetings with new and existing subcontractors and superintendents
prior to the start of each new phase of the work to discuss issues

Stop work if necessary to resolve matters that affect safety, quality and/or inhibit the
logical progress of work

Perform the regular paperwork duties including keeping daily records (daily reports) of field
activity including man power, deliverables, and other relevant information

Ensure job safety requirements are understood and implemented by all project personnel and
trade contractors, working with the safety support personnel as a resource

Establish the punch list process and close-out procedures with the project team

Maintain the project "as-built" drawings on a daily basis

Assemble and forward project closeout documents that include O&M manuals, as-builts and
warranties

REQUIREMENTS:

Minimum 5-10 years’ experience in the construction industry with a general contractor engaged
in general building construction

Knowledge of a wide range of construction materials, methods, and techniques

Combination of high school diploma with QC experience and certifications will be considered
Proficient with computer software used in the construction industry

OSHA 30-hour certification
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e OSHA HAZWOPER

e Must have knowledge of EM 385

e CPR/First Aid certification

e Ability to speak clearly and exercise good judgment.

e Ability to work under pressure.

e Ability to work remote locations

e Ability to travel and move depending on project locations

If you are interested in this position, please e-mail resume and cover letter to
careers@leebcorservices.com.
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