Nancy Miller
100 Broadway Lane
New Parkland, CA, 91010
Cell: (555) 987-1234
example-email@example.com

Dear Mr. Sivan,

I was recently made aware of your available Bank Teller position. I am currently working towards a Bachelor of Science in Finance at New Parkland Community College and look forward to starting my career at New Parkland Bank. My qualifications are further detailed on the attached resume.

During the past six years, I have acquired substantial experience in various customer service oriented positions, including a recently completed internship at New Parkland Financial Services. I have a firm grasp of banking procedures, in-depth awareness of current financial issues, a solid understanding of banking terminology and a strong proficiency in MS Office and related applications.

I am seeking an entry-level position as a Bank Teller with the goal of acquiring valuable experience and opening doors to exciting new opportunities at New Parkland Bank. Additionally, I have extensive internal and external communications abilities, a positive attitude and excellent problem solving skills that would make me an asset to your staff.

I look forward to enhancing your already solid reputation for customer service through diligent work and an innate ability to quickly learn and apply new concepts and procedures. I am available for an interview at your convenience. Thank you for your time and consideration.

Sincerely,

Nancy Miller

