Business Systems Analyst Cover Letter Sample
 
8934 Mid Square
Huston, TX 75343
November 19, 2015
Ms. Jennifer Samuel
Hiring Executive
The Bank of New York Mellon Corporation
One Wall Street
New York, NY 10286
 
Dear Ms. Samuel:
I am applying for the position of Business Systems Analyst at The Bank of New York Mellon Corporation as posted on the company website. Having an aim to work for a global investments company that helps its clients manage and service financial assets, I find your organization the best place to work utilize my skills for your growth.
I have been working in the field of business analysis for the past couple of years on the basis of which I am confident that I possess all the necessary qualifications required to perform relevant duties effectively. As you can read through my resume, I have shown great results in managing costs and resource allocation among company projects in order to adequately maintain project budgets and to guide relevant junior project managers. With demonstrated ability to maintain and understand technology and business initiatives, I am well acquainted with handling work teams ensuring timely completion of all work. In addition to that, I am very efficient at leading and coordinating analytic activities using Business Objects, MS Excel, MS Access and several other software applications.
Utilizing all my abilities, I supported company senior management in the development and execution of the portfolio, program and project scope strategies. One of my greatest achievements is working with industry’s well-known business leaders, understanding their needs and promotional activities for new business initiatives, being highly praised and rewarded.
You can find more about my qualifications by going through my resume herewith. I hope to meet with you in my interview so that we can discuss my experience and your requirements further. If you require more information please contact me at (033) 123-4567.
Thank you for your time and consideration.
 
Kind Regards,
(Signature)
Jude Moore
(
Enclosure)
