JOB DESCRIPTION
Roseville City School District

DIRECTOR OF MAINTENANCE AND FACILITIES
Purpose Statement

The job of Director of Maintenance and Facilities was established for the purpose/s of planning, organizing and directing the
maintenance, repair and alteration of district buildings and grounds; serving as the district representative in planning and developing
facilities and new construction; ensuring that jobs are completed efficiently and within regulatory guidelines and projected deadlines;
preparing and managing the annual budgets for the maintenance, grounds and custodial departments; and ensuring optimal
utilization of personnel and other resources.

This job reports to Assistant Superintendent - Business Services

Essential Functions

* Collaborates with others (e.g. district personnel, other district personnel, community organizations, etc.) for the purpose of
implementing and maintaining services and/or programs.

* Coordinates schedules and special event operations for the purpose of ensuring required facilities preparation.

* Develops long and short range maintenance plans/programs (e.g. emergency response plans, energy management plans, annual
budget, etc.) for the purpose of ensuring that district resources are effectively utilized.

* Directs projects (e.g. site repairs/construction, preventive maintenance, etc.) for the purpose of ensuring completion within
established time frames, project design and budget.

* Inspects new construction, repair work, projects, equipment, work orders, daily maintenance and supplies for the purpose of
ensuring that jobs are completed efficiently; specifications for major capital improvements are within local/state/federal regulations;
and approving inspection reports and payment requests.

* Monitors fund balances of assigned programs and related financial activity for the purpose of ensuring that expenses are within
budget limits and/or fiscal practices are followed.

* Participates in meetings, workshops and seminars for the purpose of conveying and/or gathering information required to perform
functions.

* Performs other related duties, as assigned, for the purpose of ensuring the efficient and effective functioning of the work unit.

* Performs personnel functions (e.g. interviewing, evaluating, supervising, etc.) for the purpose of maintaining adequate staffing,
enhancing productivity of personnel and achieving objectives within budget.

* Presents information for the purpose of communicating information, gaining feedback and ensuring adherence to established
internal controls.

* Recommends new hires, promotions, termination and transfers for the purpose of maintaining staffing needs and productivity of the
work force.

* Researches new products, laws, regulations, etc., for the purpose of recommending purchases, contracts and maintaining district-
wide services.

Job R . ts: Mini Qualificati
Skills, Knowledge and Abilities
SKILLS are required to perform multiple, highly complex, technical tasks with a need to periodically upgrade skills in order to meet
changing job conditions. Specific skill-based competencies required to satisfactorily perform the functions of the job include: perform
on-site inspections of new construction, alterations and repairs; adhering to safety practices; handling hazardous materials; operating
equipment used in the building trades and planning and managing projects.
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KNOWLEDGE is required to perform algebra and/or geometry; read technical information, compose a variety of documents, and/or
facilitate group discussions; and analyze situations to define issues and draw conclusions. Specific knowledge-based competencies
required to satisfactorily perform the functions of the job include: applicable codes related to the development, maintenance and
construction of facilities; methods, practices, equipment, and supplies used in the building trades; State and local building, safety and
health codes; occupational hazards and safe work practices of the buildiing maintenance trades; concepts of grammar and
punctuation; health standards and hazards and office methods and practices.

ABILITY is required to schedule a significant number of activities, meetings, and/or events; often gather, collate, and/or classify data;
and consider a number of factors when using equipment. Flexibility is required to independently work with others in a wide variety of
circumstances; analyze data utilizing defined but different processes; and operate equipment using a variety of standardized
methods. Ability is also required to work with a significant diversity of individuals and/or groups; work with a variety of data; and
utilize job-related equipment. Independent problem solving is required to analyze issues and create action plans. Problem solving
with data frequently requires independent interpretation of guidelines; and problem solving with equipment is limited to moderate.
Specific ability-based competencies required to satisfactorily perform the functions of the job include: plan, organize and administer a
Maintenance and Facilities Program; direct, supervise and train staff; establishing and maintaining effective working relationships;
meeting deadlines and schedules; working as part of a team; being attentive to detail and displaying tact and courtesy.

Responsibility
Responsibilities include: working independently under broad organizational guidelines to achieve unit objectives; managing a
department; and supervising the use of funds. Utilization of resources from other work units is often required to perform the job's
functions. There is a continual opportunity to significantly impact the organization’s services.

Working Environment

The usual and customary methods of performing the job's functions require the following physical demands: significant lifting,
carrying, pushing, and/or pulling; some climbing and balancing; some stooping, kneeling, crouching, and/or crawling; and significant
fine finger dexterity. Generally the job requires 33% sitting, 33% walking, and 34% standing. The job is performed under minimal
temperature variations and under conditions with some exposure to risk of injury and/or illness.

Experience Job related experience within specialized field with increasing levels of responsibility is required.

Education Targeted job related education that meets organization’s prerequisite requirements.

E_qujlal.e_nﬂ Five years of increasingly responsible experience in building maintenance and construction which involved facility
planning, construction, maintenance and operations. Experience in a school district environment is preferred.

R ired Testi Certificat & Li
Pre-employment Medical Examination Valid Driver’s License
Continui Ed  Traini Cl
As needed Criminal Justice/Fingerprint Clearance
TB Clearance
ELSA Status Approval Date Salary Grade
Exempt 11/3/2006 Classified Management G
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