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Winning Attitude Personal Career Action Plan (P-CAP)

Objective: To identify and put into action what you can do now to support your career
goals and develop the knowledge, skills, abilities and values to achieve success!

Part 1 Procedure: Use the CareerPuppy.com resources to complete the sections below. The purpose
of Part 1is to better understand yourself, your career of interest and assess the strengths you bring to

this career along with the areas where you can improve.

What is your Theme Code? What is your Aspiring Career?

What KNOWLEDGE (K) is needed for this career?

What SKILLS (S) are needed for this career?

What ABILITIES (A) are needed for this career?

What VALUES (V) are important for this career?

What STRENGTHS (based on the above KSAVs) do you bring to this career?

What WEAKNESSES (based on the above KSAVs) do you need to work on to succeed in this career?
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Part 2 Procedure: Let’s take inventory and plan! The purpose of part 2 is to identify what you are currently doing inside and
outside of the classroom and determine what else you can do to develop the essential knowledge, skills, abilities and values to

reach your career goals!

In the space provided, list what you are currently doing to support your career goals in each of the following areas:

Inside/ Outside of School (e.g. classes, certifications, etc.)

Specifically, how is this supporting achieving your career goals?

In the space provided, list what else you will do to support

your career goals in each of the following areas:

Inside/ Outside of School (e.g. classes, certifications, etc.)

Specifically, how will this support achieving your career goals?
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What barriers might get in the way of staying on track with your Personal Career Action Plan?

What are some ways you can break through and overcome these barriers and stay on track?

Who can support you with staying on track to achieve success?

Career Puppy to Big Dog: Write your career story as if you are already there. Include the following elements: who you are, where
you came from, what you worked hard on to get there, where you went to school/ college, what you studied, what you do in
your career and how you feel about your success:
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