Gil Preston
456 Briars Lane
Centerville, USA 34576

February 25, 2006


Mr. Donald Fallbrook
Hiring Manager
Rosemont Hotel
56 Blue Lake Drive
Any Town, USA 78956

Dear Mr. Fallbrook:

Today I am writing this cover letter to apply for the position you advertised on JobBankUSA.com for a hotel front office manager. I have worked in the hotel industry for five years in various capacities, including front desk clerk, room service server, and bellman.

However, I know the importance of hotel front office managers and I'd like to be the one you select to fill the post at Rosemont Hotel. I enjoy the tasks involved-managing clerks, making sure customers are more than satisfied with their experience, and boosting room sales because of the excellent customer service I will insure if I get this job.

May I schedule an in-person meeting with you next week or at your convenience to discuss my qualifications for joining your team of employees?

Please call me at 456-777-8989 to set up a time to get together if you wish to talk with me. Thank you for considering my application.

Sincerely,


Gil Preston
