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PERSONAL STATEMENT
I’m an experienced sales assistant looking for a new opportunity within a large retail operation

I have experience in stick management, staff management and target driven sales.


KEY SKILLS

Technical Skills
· Outlook
· Word
· Excel

Certificates
· Advanced Merchandising Diploma 
· Managing for Creativity & Innovation  
· Merchandising four shop floor areas in a department store
· Giving merchandising classes to 150 people 
· Training junior staff

Memberships 
· Retail Workers Association  


EDUCATION

· ABC University
BA (Hons) Design Studies (2:1)
 
· ABC Secondary School
6 HSC subjects including English (B) German (B) Math’s (A) 






EMPLOYMENT

Menswear sales assistant 
All for Men Retail – Suburb
MMM.YY > MMM.YY

Achievements
· Stock Control involved
· Dealing with internal customer 
· Signing off invoices
· Maintaining the stock room

Sales Advisor   
Women’s Retail Store Ltd – Suburb
MMM.YY > MMM.YY

 Achievements
· Team Leader of 5
· Supervisor shop floor on weekends  
· Visual Merchandised some areas of shop floor
· Face to face contact with customers
· Taking payment
· Meeting branch target
· Till operation
· Cash handling

Sales Assistant 
Ted Retail Store – Suburb
MMM.YY > MMM.YY

[bookmark: OLE_LINK2]Achievements 
· Time management 
· Stockroom cleaning 
· Junior staff from a Team of 21 
· Day to day work with customers form around the world 
[bookmark: OLE_LINK2][bookmark: OLE_LINK2]

PERSONAL INTERESTS

Shopping | Traveling | Reading | Football | Table Tennis 


REFERENCES

References are available on request.

