
UW OSHKOSH

OFFICE OF EQUITY & AFFIRMATIVE ACTION

RECRUITMENT PLAN WORKSHEET


1. This position is included in the UW Oshkosh Affirmative Action Plan with hiring goals for the following categories:  (check with the Equity & Affirmative Action Office at 424-2296 or email afaction@uwosh.edu):
   
        Women
   
        Minorities
                        No goals in effect

2. Members of the Search and Screen Committee:  

	

	

	

	


	

	

	

	


3. Chair of the Search & Screen Committee :                                                                            . 
       Phone :                             .                                                    

       E-mail:                                                                      .            

       Person responsible for sending out/receiving correspondence:                                                               .

4. Geographic scope of the search:



               International


                National


               Wisconsin


                Regional (Midwest)


               Area (Fox Cities)

            
                UW Oshkosh


6.  Proposed Recruitment Methods:

(The following are suggested areas for recruitment efforts.)

Publications:

General Publications (e.g., Chronicle of Higher Education)

Title







Date
	
	

	
	

	
	


Publications that Reach Protected Groups (e.g., Women in Higher Education; Black Issues in Higher Education;

 Hispanic Link)

Title







Date

	

	

	

	

	

	


Discipline/Field (Specific Publications)

Title







Date
	
	

	
	

	
	


Newspapers

Title







Date
	
	

	
	

	
	

	
	


Associations/Networks:
Minority/Women Divisions or Caucuses in Professional or Higher Education Associations  (e.g.,AAHE)

Name of Association



    Date


  Contact
	
	
	

	
	
	

	
	
	


Listservs, Networks, Newsletters, Mailing Lists, etc.

Name of Listserv ,Newsletter,etc.


     Date


     Contact

	
	
	

	
	
	

	
	
	


Conferences, Meetings, etc.

Name of Conference, etc.



     Date


    Contact
	
	

	
	


Other Strategies (e.g., personal networks, contacts, etc.)

	
	

	
	


Prepared by UW Oshkosh Equity & Affirmative Action Office, rev. 10/05

This “Recruitment Plan Worksheet” must be attached to the “Position Description” when submitted for authorization to recruit.





Security of files:


Candidate files need to be secured and in a location to limit unauthorized access.  Where will these candidate files be located? 


The candidate files plus materials relating to the search and screening of the position must be kept for four years in a secured place.  Where will these materials be located?
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