 When an account bill for work done by a contractor has been received in the Council/Laboratory, duly certified by the Architect, and there is likely to be delay in authorising payment, for special reasons which should be recorded, the Director. may at his discretion Make a lump sum advance payment, not exceeding 75% of the net amount of the bill under checking, on a Hand Receipt form, as per specimen enclosed, subject to the conditions and instructions laid down in para 222-A of the C.P.W.A. Code, copy enclosed. 

Before handing over cheque to the contractor, an undertaking should be obtained from him on a separate sheet as under:

Should the advance payment of Rs.______________________ on Hand Receipt dt._____________ received by me vide cheque No. _____________ dt._________be subsequently found to be more than the amount of the running account bill No.________________dt.________________  for Rs._______________________  in respect of which this advance is being paid, I/We undertake to refund to the Council/Laboratory, forthwith the amount overpaid.
        (CSIR Letter No: 10(6)/56-Aud., dated 6th May, 1957.)

Hand Receipt

Paragraph 222-A PWA Code
                      Received from the __________________________an advance payment of Rupee __________________ towards my/our Bill No ______________     dt ___________ for Rs______________ in respect of (Name of Work) ____________________as sanctioned vide No ______________dt_______________ and recorded in Measurement Book No___________________ page/s No/s _________________ for which the previous on account payment of Rs ____________________was made on Vr.No___________________ dt ___________________
                                                                                              Rev.Stamp
                                                                                              Signature of Payee

Certified that the payment proposal against the contractors' bill is to the best of my belief less than the amount billed for, after allowing for deduction on account of Security Deposit and Value of materials issued if any, and that the payment made will be adjusted against the bill which is being checked. 
Clerk of works

Civil engineer

Administrative Officer

Planning Officer
        Pay by cheque Rs.
 Signature of Officer

Paying the b
