In respect of final payments to contractors, the practice in the Council has been to send the cheques by post, whereas the payments should be made only after receiving an acknowledgment from the contractor. 
It has, therefore, been decided that before handing over the cheque to the contractor he should be asked to make an endorsement on the final bill in the following form:-
"Received payment by Cheque No. Dt.in full settlement of all demands". 
If, however, the contractor is at an outstation he may he asked to send a receipt in the enclosed form for the amount passed.  Only on receipt of this document the cheque may be sent to the contractor by post, if necessary.
             (CSIR Letter No:7(24)/57-Aud., dated 23rd April, 1957.)
Received from the Council of Scientific & Industrial Research a Sum of Rs_____________________________ by cheque in full and final settlement of my/our Bill No.                       _____________________________ . dated_______________________________ for                                              in respect of the following works:-
Name of work
Estimate No                                            Dated
Allocation
Contract No                                            Dated
 Signature of Contractor

