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JOB DESCRIPTION

	Post 
	Manufacturing Engineering Workshop Technician


	Ref
	S35/15

	
	

	Salary (£)
	Band 4 SCP 18 – 25 £17,334 - £21,735 per annum



	Unit 
	Manufacturing and Electrical Engineering


	Reports to
	Head of School - Manufacturing and Electrical Engineering


	Location
	The appointee will be based at the Lisburn Campus but will be required to be available for work at any of the College sites as required.



	Total hours of work
	36 hrs per week. However the post holder will be required to 

adopt a flexible approach (including evening work) and to devote such time as may be required by the exigencies of the service.



	Work pattern
	Monday to Thursday 8.45 am to 5.00 pm and Friday 

8.45 am to 3.30 pm.  Hours may vary from time to time to suit the requirements of the post.  


JOB PURPOSE
Reporting to the Head of School the post-holder will be responsible for providing technical support and assistance to lecturers/courses in relevant curriculum area. 

Main Duties and Responsibilities

1. To prepare materials for classes run by the School, including the laying out and clearing away of materials, waste, equipment, teaching aids etc.

2. Provide assistance to students working on practical projects.

3. Assist with the delivery of extra -curricular events

4. Assist with the preparation / delivery of bespoke SERC training courses.

5. Provide technical assistance on specialist equipment and help facilitate specialist training.
6. Undertake where required the allocation and quality checking of work within the assigned work area. 
7. General maintenance and care of equipment including the reporting of defects to lecturer/tutor.

8. Maintaining an inventory of all materials and equipment and inform appropriate staff of stock level requirements as necessary.

9. Co-operate with other technician staff in project work. 


10. Comply with all relevant College health & safety procedures.

11. Undertake and participate in a staff development programme as required to ensure the efficient and effective discharge of their duties.

12. To requisition materials for classroom use. 
13. Take part in appropriate curriculum meetings.
14. To handle and process cash as required.

15. Conduct risk assessments as required for the School.


NOTES
1. 
This is a description of the job as it is at present constituted.  The duties and responsibilities are intended to give a broad indication of the variety of tasks the post holder may be asked to undertake.  It should be noted that a job description is not an exhaustive list of activities and staff may be asked to carry out duties commensurate with the grade of the post.  The job description may also be amended to take account of changed circumstances, and staff will be consulted when this is necessary. It is the College’s aim to reach agreement to reasonable changes, but if agreement is not possible, the College reserves the right to insist on changes to a job description after consultation with the post holder.

2.
In carrying out the duties and responsibilities of the post it is expected that the post holder will do so in accordance with the College Ethos and Equal Opportunities

Policy.

3.
This is a post which is governed by The Protection of Children and Vulnerable Adults 

(Northern Ireland) Order 2003.  Before appointing anyone to this post, it is policy to 

ask for the relevant check to be carried out by the Department of Health, Social Services and Public Safety (DHSSPS). 

4.
The College operates a no smoking policy and all staff are expected to adhere to this.                      

5.
In order to deliver its objectives, the College has developed to the following set of values and all staff expected to work within these;

· demonstrate integrity, openness and fairness at all times

· adopt an assertive approach to ‘selling’ and ‘defending’ the College

· demonstrate a commitment to achieving the highest possible standards and establish a culture of continuous improvement

· respect diversity and promote equality of opportunity for all

· respect staff, students and clients by contributing to their physical, mental and intellectual well-being

· secure value for money in everything it does

· encourage awareness of the global environment 

· stretch its boundaries in search of new opportunities for individuals, communities and companies.

· work within the legal and other constraints laid down by DEL and other stakeholders

6. All Staff are required to contribute to a healthy and safe working environment and to adhere to all health and safety regulations and College policies. In addition, as a Technician, you are required to contribute to developing a culture that is conducive to good health, safety and security practices.
7. All staff have a responsibility for ensuring that risks are managed at College, team and individual level.  This process will include the assessment and effective control of all acceptable risk situations. 

Selection Criteria

            Manufacturing Engineering Workshop Technician
Essential Criteria 

1. Hold at least a level 3 qualification in an engineering related area.
2. Demonstrate knowledge of health and safety in a workshop environment

3. Demonstrate knowledge of machining in a workshop environment

4. Demonstrate competence in MIG welding

5. Demonstrate effective organisational skills.

6. Demonstrate effective interpersonal and communications skills, both written and 
oral.

7.   Demonstrate competence in the use of Microsoft Word and Excel. 

Desirable Criteria

1.     Experience of working with young people and adults.
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