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SALES REPRESENTATIVE
■ Qualifications Summary
Hardworking sales rep possesses eleven years’ experience in sales of [industry/ service/ manufacturing], known for being a “sales shark” – Strong ability to convince customers towards optimal sales, through high level of determination, positive attitude and hard-work.
■ Notable skills and competencies include:
· Energetic | Friendly | Pleasant | Outgoing | Success/Result-Oriented | Enthusiastic
· Good written/verbal communication – Proficient in presentation, writing and/or editing manuals, product promotion and advertising.
· Exceptional customer service.
· Proven aptitude in problem solving.
· Can operate independently and as part of a team.
· Skilled at Excel, Microsoft Word and PowerPoint.
· Willing to travel a lot.
■ Educational Qualifications:
· Associate degree with coursework in sales and/or any marketing fields.
· Professional course in sales.
Objective – Be part of a leading company’s success story in the capacity of salesperson, ensure optimal profitability for the company and satisfaction for the company’s clientele.
■ Professional Experience
Sales Representative     T&K Produces     East Rutherford, NJ     2008 – Present
Main Functions:
· Supervised established client accounts – contacted clients regularly to establish effective working relationships; maintained relationships with the company’s customers.
· Wrote concise and effective customer proposals – Prepared sales contracts, proposals and presentations.
· Analyzed market potential – Researched prospective customers and potential profit.
· Checked quality of account services – Made regular status reports: follow-ups, closings and activities.
· Controlled coordination of shipping programs – Oversaw delivery of products.
· Reduced stock through specially developed sales activity.
· Worked on training new company employees.
Sales Representative          BIN Manufacturer         Wyckoff, NJ      2002 – 2008
Selected Performance:
· Prepared effective action plans and schedules – Participated in marketing plan design and execution.
· Took part in trade shows and other marketing events.
· Perfected knowledge of product, market, and sales strategy.
· Handled and resolved any complaints or concerns from customers.
· Worked with company staff to effectively close sales; sales management, logistics, marketing, and tech-service

