Sept. 15, 2012
Dear Dr. Rankin,
I’m writing to ask if you would be willing to write me a supportive letter of recommendation for my graduate school applications to the counselor education programs at the University of Maine, the University of Southern Maine, and the University of New Hampshire. The application deadline for each school is February 15. I have enclosed a recommendation form required by each application and signed the FERPA waiver indicating that I surrender my right to see the letter at any time.
As you may recall, I have taken two courses with you: Child Counseling and Psychopathology and Introduction to Counseling and Personality. I earned an A- in each course and wrote my 10-page final papers on The Efficacy of Cognitive Behavioral Therapy in Children with Bi-Polar Disorder and The Influence of Adlerian Psychology on the Work of Dreikurs. Currently, my GPA is 3.47.
I also have enclosed a copy of my resume so you can see the extracurricular and work experience I have amassed during my four years at UMF. I think my part-time work as a Behavioral Specialist I for Atlantic Home Health Services has given me useful direct service experience. My clients have included children ages 7 to 12 with Opposition Defiant Disorder, ADHD, Autism, and mild mental retardation. Working one-to-one with these children has given me the opportunity to move from theory to practice with the concepts I learned in your Child Counseling and Psychopathology course.
Thank your for considering my request for letters of recommendation. If you would like further information, please feel welcome to contact me at x7232 or jack.johnson@maine.edu.
Sincerely,
(Jack’s signature goes here)
Jack Johnson

