To

Stephen Nicholas

Human Resource Department

Elxir Web Services

London.

Date: 22nd April 2014

Subject: A token of appreciation for the untiring services you provided to Elxir Web Services

Dear Mr. Nicholas,

Hope you are doing well.

This is a moment when we are not only happy and proud of you as you are retiring from Elxir Web Services but also sad within as we would not be seeing your jolly presence every day.

Your efforts and dedication as a human resource manager were exceptionally commendable and you have been a source of inspiration to most of us. Be it the interns, junior level, senior level or the management staff all are full of positive vibes for you. The core management team feels that you have been an asset to the company all the time. Now as you retire, some of us might give you a call just to talk to you or to get the toughest of our queries solved as we did earlier when your presence was seen as sunshine in the office.

The standards you have set in the office are good and high and there is no one who dares to challenge those. As today is your last day in the office, we tend to make it very special and memorable for you. In the evening at 4 pm you are cordially invited in the refreshment area to sit with all the employees narrate to your journey with Elxir Web Services over a cup of coffee.

Thanks and regards,

Jania Williams,

Head of Human Resource Department,

Elxir Web Services
