From,

Mr Stewart,

Branch manager,

ICUC bank ltd,

Stocksfield

To,

Divisional head,

ICUC bank ltd

Dear sir/madam,

I, Mr Stewart, the manager of the Stocksfield branch of the ICUC bank ltd, am writing this letter to you for a personal cause. The letter is regarding my tenure as the manager of this branch of ICUC bank. There are certain commitments which I have not been able to fulfil in my life. And hence I seek a voluntary retirement from the post of the manager of the Stocksfield branch of the ICUC bank ltd.

Besides this, considering that I am well to do even after the retirement, it is time for a young face to take over my responsibilities and hence I wish to step down from the branch manager post. I hope that the management of the ICUC bank ltd understand the need for my voluntary retirement and approves my retirement plea. I wish that the name of ICUC bank ltd touches new heights and defines new horizons.

Yours faithfully,

Mr Stewart

